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Speaker Guidelines

e Moderator and speakers are requested to ensure to align with the theme
and adhere to time as per the Agenda.

e On logging in, the speakers are requested to be on mute with their
video off. The video will be turned on by the host team as per the agenda
before the session begins.

e Once the session starts, the moderator will set the context, introduce
the speakers and invite him/her to share their address. Session
Moderator to initiate a Panel Discussion by first inviting each panelist to

speak for 15 minutes urging them to bring out 3-4 key points.



We request you to remain on mute as the session progresses. When the
moderator calls upon a speaker he/she is requested to un-mute and
begins the address

Speaker will also be able to share his/her screen with the participants
to display a presentation/ Video If any (Please inform the coordinator
beforehand if you have a presentation/ Video) VIT team will support.
After completion of the session, an interaction is encouraged based on
availability of time. For the interaction with the participants, questions
will be in the available Q&A chat box and moderator could read the
question and request any of the speakers to answer

To conclude, the session moderator will take the final 2 minutes of

the session, highlighting the key points made

Please make sure you have good internet connectivity. On any
clarifications with regard to IT please reach : Mr. Parthiban (+91
8903311820), Mr. Abhinav Wadha(+919459512678).




